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Hodder Stoughton General Division, United Kingdom, 2010. Paperback. Book Condition: New. 196 x 128 mm.
Language: English . Brand New Book. Whether you are building your career as a manager by taking
professional qualifications or you simply want to enhance your management skills this Instant Manager title,
based on one of the six national occupational standards for managers, is exactly what you need! Including a
fascinating interview with Andy Green, CEO of Logica and former head of BT Global Services, this is an
inexpensive, concise but above all authoritative guide to getting results. Based on ten key questions, each
chapter ends with a summary and action checklist to crystallise what you have learnt. The portable format
allows you to carry the book wherever you go and to fit learning and development into your busy work life.
Instant Manager: Managing Yourself provides a readable and practical introduction to the subject, including:
What personal resources do you need to do your job?; How can you fill any gaps in your current skills?; What do
you need to do to develop yourself professionally?; How can you make the best use of your time?; How does
your work role fit into your organisation?; What are your personal values and how do they affect your career?;
What is important to you? How can you develop your personal networks? Backed by the authority of the
Chartered Management Institute, this is an essential addition to the manager s library.
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Soul Storm (Paperback)
Hachette Children s Group, United Kingdom, 2014. Paperback. Book Condition: New. 196 x 128
mm. Language: English . Brand New Book. Someone is following Alice. She s sure it s her sister
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smurderer, but...
Save PDF »

Boost Your Child s Creativity: Teach Yourself 2010 (Paperback)
Hodder Stoughton General Division, United Kingdom, 2011. Paperback. Book Condition: New.
196 x 130 mm. Language: English . Brand New Book. Every parent wants their child to achieve
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theirfull potential. Whateveryour child s...
Save PDF »

The Turn of the Screw (Paperback)
Dover Publications Inc., United States, 2013. Paperback. Book Condition: New. Reprinted
edition. 202 x 128 mm. Language: English . Brand New Book. For lucidity and compactness of
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style, Jamessshort novels, ornovelles, are...
Save PDF »

Short Stories (Paperback)
Dover Publications Inc., United States, 1995. Paperback. Book Condition: New. 202 x 128 mm.
Language: English . Brand New Book. In his stories and in such landmark novels as Sister Carrie
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and An American Tragedy,...
Save PDF »

The Dare (Paperback)
Transworld Publishers Ltd, United Kingdom, 2009. Paperback. Book Condition: New. 194 x 128
mm. Language: English . Brand New Book. At the start of his school holidays, Danny Delaney is
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looking forward to atrouble-free...
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